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August 2009
Dear Families,

Greetings to all and welcome to another remarkable year at Mountain View Elementary
School! Whether you and your student are new to our school or returning for another year, there
is much to look forward to. One valuable addition to our school community, this year, will be the
expansion of the Peaceful Playgroundrogram from Meadow Brook School to recess here at
Mountain View. This modification will help us advance our work fostering a strong and
supportive learning community that encourages students as they work to achieve their full
academic, social and emotional potential.

This handbook is part of this effort. It has been developed through our School Council to
provide you with necessary information about the daily routines, procedures and expectations
here at school. It is meant to be used as a ready reference during the school year. Please review
it with your child and become familiar with its contents. As always, we encourage your
involvement and assistance as we work together this year to provide challenging and enriching
educational programs for our students.

We believe our primary focus is the needs of our learners. Consequently, we view our
school as a center of inquiry, where learning is an active process that takes place in all situations
in the school day. This focus is strengthened by our exploration of individualized and guided
reading structures and the implementation of the inquiry based Investigationsnath curriculum.
To accomplish our goals, time, space, instruction and staff are utilized and organized in ways that
support all childrends challenges whil e

Pl ease remember, as parents you play
in and out of the classroom. We look forward to working with you as classroom parents, PTO
members and volunteers. We welcome your continuing support and are eager to work with you
in providing a productive and happy school experience for students and their families. We
warmly invite you to contact us by phone or e-mail with questions, concerns, or thoughts to
share. The beginning of the school year is always an exciting time. |am looking forward to the
new beginnings and new challenges that this year will bring!

Sincerely,
Carolyn Wallace
Principal
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Elementary Calendar 2009-2010 School Year

Important Dates
September 8 First Day of School
October 8 Open House 6:30 pm - 7:30pm
October 12 No school for Columbus Day,
October 22* Half-day for parent teacher conferences
November1ll1No school for Veteran6s Day
November 25* Half-day Thanksgiving break begins
November 26 and 27 Thanksgiving Break
December 9* Half-day for parent teacher  conferences *Denotes half-day
December 23* Half-day begins holiday break dismissal at 11:35 am
December 24-31 Winter vacation
January1New Year ds Day no school
January 4 School resumes
January 18 No school for Martin Luther King Day
January 19 No school district wide professional development day
February 11* Half-day for parent teacher conferences
February 15 through February 19 No school for February break
April 2 No school for Good Friday
April 19 through April 23 No school for spring break
May 31 No school for Memorial Day
June 18* Half-day and last day if no snow days
June 21through June 25 to make up snow days

Grades Close Report Cards Issued
Tuesday, November 10 Friday, November 20
Friday, January 29 Friday, February 5
Friday, April 9 Friday, April 16
Monday, June 14 Last day of school

MCAS Schedule

Test Admlnlstratlo Who Participates No. of No. of
Dates Sessions}]  Days

Reading March 22 Grade 3
April 12
ELA Language | March 2P Grades 4 and 5 3 2o0r3
and Literature | April 12
ELA Compositio March 23 Grades 4, 2 1
Sessions A& B
ELA Compositio| April 7 Students in grades 4 not tested on March 23| 2 1
Makeup
Test Administration WhoParticipates No. of No. of
Dates Sessions Days
Math May 10May 2/ Grades 3, 4, 5,
Science & Tech/Eng. |May 10May 27 Grades 5 2 2

History and Social Scie Not given this | Grades 5
year



MOUNTAIN VIEW SCHOOL
2009-2010 SCHOOL YEAR

GRADE 3 ART | Therese Moriarty |
TEACHER ROOM #
Nancy Adams 1 COMPUTER LAB ‘ Teacher Sign-up ‘
Mary Whelihan 2
Kathy Fernandes 3 G&T
Mary Broderick 4 | Donna Whitman
Leanne Moussette 6
LIBRARY | Lisa Galaska
GRADE 4
TEACHER ROOM # MUSIC
Sara Scibelli 9 Veronica Richter | Amy Grossi
Pat Hitchcock 10
Mary Collins 11 PHYS ED ‘ Michelle Bongiovanni ‘
Nancy Flanagan 12
Nancy Morrow 13 READING ‘ Kerri Laurenzo ‘
GRADE 5
TEACHER Room # SPEECH | Dorita Henderson |
Donna Suchcicki 15
Steve Guay 16 PARAPROFESSIONALS
Pat Wagner 17 Marsha Akpan Michael Cady
Rissa Larsen 18 Mary Castonguay Barbara Claffey
Justin Mickiewicz 20 Joan Clark Diane Goguen
Patty Holman Barbara LaChapelle
PRINCIPAL Carolyn Wallace Lisa Maki Geri Martin
Sheila McCandlish Joyce Morrissette
SECRETARY Melanie McCarthy Judy Perusse Shirley Skiffington
Bev Tisdel Jane Tyler
NURSE Susan Thomas
GUIDANCE Norma McKenna CUSTODIANS

Gerry Sullivan/Day |

Don Potter/Night

SPECIAL ED

Megan Bargatti

ASD Program

NOON AIDES

Sandra Howie 3rd grade Donna Perkins Leslie Gomez
Kara Fontes 4th grade Peri Fessenden Joan Mazar
Robin Clifford 5" grade

Kimberly Burggren

Transition Il Program

FOOD SERVICES

Kim Beaudreau

Mary Reardon




MISSION STATEMENT

The East Longmeadow school district has established Mountain View School as an intermediate
elementary center for children in grades three through five. Our goal is to help prepare students
to achieve academic excellence and to acquire the skills necessary to become life -long
learners as they meet the challenges of the 21 st century.

We continue to build on the foundations established at Meadow Brook School. We strive to
maintain a safe and nurturing educational environment, promoting positive interaction and
collaboration within the school community. We recognize the right of individuals to gro w, to
develop a sense of responsibility, and to interact creatively with the world, as they journey on to
meet the challenges of Birchland Park Middle School.

The school and parents must work together so that the student receives all the benefits the
scho ol has to offer. Our mission statement supports our school motto and we ask you to help us
support this motto:

WE RESPECT OURSELVES, OTHERS AND THE ENVIRONMENT

HOURS OF SCHOOL

8:10 8:15 Children arrive at school and enter the building

8:15- 12:00 Instruction
12:00 - 12:55 Lunch and recess Half-day dismissal is at 11:35
12:55- 2:30 Instruction

2:30 Dismissal

One of the most important functions of a school is to keep students safe. Monitoring children is

an important part of saf ety. There is no supervision for students before 8:00 am each morning.

The doors of the school will not be unlocked before 8:00 am. In the interest of protecting your
child, we request that you make appropriate arrangements for your child so that he/she does
not arrive at school before 8:00 am.

If your child arrives late rthan 8:15, he/she is considered tardy and must sign in at the office.

MOUNTAI N VI EWS WEB SITE

The Mountain View web site, www.eastlongmeadow.org/mtview/ , is a link from the district
website (eastlongmeadowma.gov). The PTO works to keep our website as up -to-date as
possible. Please go to the web site to find our monthly calendar, grade level information,
specials, School Improvement Plans, PTO events and flyers, etc.



http://www.eastlongmeadow.org/mtview/

ACADEMIC PROGRAMS AND INFORMATION

Philosophy
The staff and parents of Mountain View School are committed to providing quality experiences
for academic excellence by cultivating a learning environment that is safe, caring, and
nurturing. We provide opportunities for childr ~ en to become self -directed, life -long learners. We
recognize the need for our students to develop into citizens with global awareness. We
continually challenge all students to achieve their academic, social, emotional and physical
potentials.

Field Trips
Field trips are a valuable part of the Mountain View educational program. Parental permission is
required. Students on field trips represent our school and should understand that they remain
under school supervision at all times . All polices such as no food or drink on the bus and no
electronic devices apply to field trips . Only checks, no cash, will be accepted as payment for
field trips. Please make checks payable to Mountain View School . Please contact the office if
paying by check is a problem

GT Program
Our mission is to provide services designed to meet the needs of our academically gifted
students. We provide exploratory activities for all students in the classroom once per week. These
lessons are an extension of the classroom. Four th and fifth grade students who are formally
identified as gifted and talented are served in a separate program in math and/or language
arts each week.

Helpful Hints
x  Make sure your child arrives at  school on time (8:10) and attends school regularly.
x  Make sure your child has a nutritious breakfast, practices good hygiene, and is well rested

each day.
x  Please provide a healthy snack for your child. Each class will establish a 10 -minute snack
time. Below are ideas of healthy snacks that can be eaten in about 10 minutes:

Morning Snack ldeas
e Cinnamon bread and an

orange

e TJoasted oat cereal and
diced pineapple

o Small apple and string
cheese

o Medjum pear and cup pudding
e Cel ery omatchstickso an
dried fruit
e Carrot omatchstickso an
e Sugar snap peas and yogurt
Citation: www.mypyramid.qov

x  Support our efforts to maintain good behavior and work habits.

x  Stay in touch with what your child is learning. Ask him/her about the school day. Ask what
was the best part of the day and why. Your child will receive an assignment book, please
review and sign the notebook on a nightly basis. Review the work he/she brings home.


http://www.mypyramid.gov/

x  Let the teacher and/or guidance counselor know of any problems outside of school that
might affect his/her day. Email is an effective way to communicate with us.
x  Communicate with the classroom teacher. Call the teacher, email or send in a note if you
have concerns or questions. It is not necessary to wait for a conference day

to schedule a conference. S -

x  When picking up your child whether routinely or N on occasion p lease
use the Hampden Road car line. g‘f\

x  Encourage your child to do his/her best. 20

x  Praise your child for a job well done! L o
Homework Policy

Homewor k is a vital part of a childés school experienc:

time to practice  skills learned in class. This extension of learning time also helps students develop

responsibility, time management skills, and self  -confidence. It also helps promote parent -child

interaction and strengthens home and school communication.

Regular home work is assigned Monday through Thursday. We suggest that your

child have a quiet, well  -lit area away from family activity in which to do

homework. We encourage you to —/ check your childdés assignm
that they are completed and ready y D on time. The school will provide a

homework assignment book at the 0% beginning of the year. Use this as a

vehicle for parent to teacher am communication. Initial the book each

night indicating that your child has
assignment books may b e replaced for a $2.00 fee.

completed his/her assignments. Lost

Each student is expected to read independently for at least 20 to 30 minutes in addition to the

following:

Grade 3: Assignments are given Monday through Thursday and take generally 20 to 30 minutes.
Grade 4: Assignments are given Monday through Thursday and take generally 40 -50 minutes.
Grade 5: Assignments are given Monday through Thursday and generally take 50 -60 minutes.

If a student or a parent finds that excessive time is being spent on homework, please contact
the teac her to discuss the situation.

Inclusion
It is our philosophy to integrate students into the regular classroom as often as possible. This
pertains to academically and physically challenged students. Staff members are sensitive to
various learning needs of children. We make every effort to provide an optimal learning
environment for all students.

Library Services
The Mountain View School Library is a
students and staff access to an online
The students use the library for

fully automated facility offering

catalog and computerize  d circulation.

scheduled library times, project

research and to browse for books for leisure reading. Books and magazines

are checked out foratwo -week loan period. Books can be renewed, if

necessary. lItis the responsibility of students to replace lost or damaged books. Replacement

information may be obtained from the librarian.  Our Celebration Book Club is a way to honor a

childés birthday, a special teacher or any other i mporf
donation of a new book to our library. Donations of like -new books are accepted as well.

Please contact the library for more information

Make-Up Work
When a student is absent, the following processes will be used in making up missed instructional
work.
9



A Make -up work due to illness:

1. Students should request, complete, and receive credit for make -up work for any
absence during any school day or partial school day.

2. Make-up work will be granted for absences upon the
Student requests for make -up work should b e initiated within two (2) consecutive
school days after returning from an absence. Make -up work shall be completed and
returned to the respective teacher(s) following the absence(s), at the rate of one
make -up day for each day of illness. Absences will be documented by the parent or
by a physician and administration.

3. Students out one day only will receive missed work when they return to school.

Parents may request missed work if the student has been or will be out for more than
one day. The work may be  picked up or sent with another student at the end of the
day following the request.
B. Make -up work due to non -illness/vacations:
The school administration neither encourages nor condones students missing school for
family vacations. When this occurs, t  he student will not be considered truant (unexcused
absence) if the following procedures are used:
1. The parent(s) will contact the school in advance of the planned vacation.
2. Work will be made available to students upon their return from an absence from

school . I't is the studentds responsibility to re
do not ask teachers to prepare student assignment
All work will be offered to the student for full value credit upon the return of the
student to class.

3. Please be aware that we are unable to give MCAS make -up tests due to non -illness
absences. See page 3 for MCAS Testing Dates.

C. Make -up work due to suspensions:
1. Make -up work will be made available to students while on suspension in accordance

with Massachusetts State law. Please contact principal for arrangements.

METCO Program
The Metropolitan Council for Educational Opportunity (METCO) is a voluntary, state -funded
program designed to eliminate racial imbalance through the busing of urban children of color
to school systems in surrounding suburban communities. It also provides suburban students and
staff opportunities to interact with many minority students and the benefit of a culturally diverse
learning environment. METCO exist s in 37 suburban communities across the state including East
Longmeadow Public Schools.

Report Cards
Report cards are issued in November, February, April and June. Report cards are to be signed
by parents (in November, February and April) and returned as soon as possible to the teacher.

Special Education
Special programming is available for children who have been identified with specific learning
and emotional problems standing in the way of their progress. Careful evaluations are made to
better serve the special needs of such children. Specialists in counseling, speech, reading,
occupational therapy, physical therapy and special education are involved in the program.

Special Subjects
Teachers with special certifications teach art, physi cal education, vocal music instruction and
enrichment on a weekly basis. Instrumental music lessons and beginner band  are offered to our
fifth grade students

10



Technology
The computer lab and classroom computers have been replaced over the
past three years through the generosity of the Town. These new computers use
the XP operating system and the Open Office software suite. Mt . View has
two student computers in each classroom and 28 computers in the lab.
Students have access to these computers and to the Internet. Work between
school and home can be saved on a USB drive as oOrich textd to
Please make certain to read the Acceptable Internet Use Policy in the Code of Conduct book.
Appropriate behavior is expected w hile using the equipment and the Internet.

wor ked on

ATTENDANCE

Students have the responsibility to be in school and in class on time as well as to attend all

classes and assigned activities. We ask that parents be judicious in making the decision to take

avacation or schedule appointments during regular schoo
successful learning and advancement to the next grade, students must be in attendance 90% of

the school year (absences may not exceed 18 days). All absences, whether illne ss or otherwise,

will be counted. Seven tardies are counted as one day of absence. See Code of Conduct for

complete policy.

If your child is going to be absent from school please call us and leave a message at 525 -5490. If
you do not call the school, wew i | | notify you of your childds absence
confirm.

Students who are absent will be expected to make up work upon their return to school.

CAFETERIA SERVICE

School lunch is available for $1. 50. The menus for each month are
distributed by the schools, published in local newspapers and posted on
the school and district web site. Those who bring their own lunches may
purchase milk for 40 cents . Lunch and/or milk are paid for on a daily
basis. Small water bottles are available for 35 cents on most days. Ice cream is available for
50 cents on Tuesdays, Wednesdays, and Thursdays when time allows.

Lunch tickets are available for purchase three ways.
between 11:00 and 11:15 each day, go to the Food Service Office at ELHS (180 Maple Street) or
through the mail. When using the mail, please make checks payable to East Longmeadow

School Lunch and send with a self -addressed stamped envelope to:
East Longmeado w Public Schools
Food Services
180 Maple Street
East Longmeadow, MA. 01028
If 20 or more tickets are purchased atat ime the cost per ticket is $1.45 .

Borrowing Lunch/Milk Money
In an emergency, credit slips are available for lunch. Payment is expected the next school day
Parents will be notified in writing if payment is more than 5 days over due or if charging privileges
are being misused.

Children may choose to sit at any table in the cafeteria. Establishing and main taining respectful
and appropriate conduct in the cafeteria is a goal mutually shared by school and home. Our

11



noon -aides and paraprofessional are in the cafeteria and on the playground to assist your child
and to help provide a safe environment for all.

CALENDAR

The school calendar, which is sent home with your child at the beginning of the school year,

contains information such as: dates of marking periods, distribution of report cards, parent

conference days, staff development days, school vacations, a nd holidays. We suggest that you
keep the calendar handy. By referring to it often many answers to school related questions

might quickly be obtained. The calendar is posted on the district website. Import ant dates can
be found on page 5  of this handbook .

CANCELLATIONS AND DELAYS

It is the policy of the East Longmeadow Public Schools to remain open whenever buildings are in

operating order and the buses can run. In doubtful cases, the final decision whether or not

school will be in session is not made until 6:00 a.m. If the decision is to cancel school or delay the

starting time, you will also receive a phone call from our automated phone service (Connect -Ed)

with a ONo School 6 or o0Delayed Openingdéd announcement .
followingt el evi si on stations and their websiteso

WGGB-TV Channel 40 6 WGGB.Com
WWLP-TV Channel 22 8 WWLP.COM

It is the policy of the East Longmeadow Public Schools never to dismiss students early due to
weather. You may pick up your child early on days with inclement weather.

CELEBRATIONS

Birthday Recognition
If you would like to send in a simple treat that follows the guidelines of the Wellness Policy (see
Code of Conduct) be sure to arrange an appPleaspri ate ti m
send a small snack that wil!/ fit in your childds backp.
many students have nut and chocolate food allergies. Send any food items in sealed container.
Please do not send cake, ice cream, donuts, etc.

Holidays
Each c¢class has a simple party to celebrate tShaeksDec e mbe:
for these celebrations are exempt from the Wellness policy but not the Life Threatening Allergy
policy (see district Wellness Question and Answer sheet).

CHILD CARE

The CAP (Children At Play) program cares for students before and after school. The program is
housed at Meadow Brook School. Transportation to and from the program is provided. For more
information call 526 -9988.

12



CODE OF CONDUCT

Children are expected to behave in a socially
is to teach. In order to create the proper learning environment, appropriate behavior is
expected of the students. For complete information, please refer to th e 2009-2010 East

Longmeadow Code of Conduct. Please encourage your child to follow these specific rules of
conduct:

On School Grounds
1. Students are:
a. to stay away from parked cars and to use caution while exiting and boarding
buses
b. toremain on school gro unds during the day
c. touse appropriate walk area when driving or leaving school
d. to refrain from throwing snow, ice or other dangerous objects

In the Building
1. Students will be held responsible for the willful destruction of school property and the
personal property of others.
2. The use of offensive language and gestures is prohibited.
3. Fighting and behavior that is threatening to oneself or to the safety of others is
prohibited.
4. The wearing of hats and the chewing of gum is prohibited

Care of Books and other School Property
1. Textbooks should be covered with heavy paper or fabric.
2. Damaged and/or lost books are to be paid for by the student or parent.
3. Damages to the building, equipment, and other school property become the
responsibility of the offendin g student or parent.

acceptab

DISCIPLINE

Discipline Policy | L T Pt o T
All students are expected to meet the requirements for behavior as set ‘,ﬂmﬂ'ﬂ*flﬂm
forth in the East Longmeadow Student Code of Conduct. Chapter 71B of ey - S
the Massachusetts General Laws, known as Chapter 766, requires that L ot — | st

additional provisions be made for students who have been found by an
evaluation team to have special needs and whose program is described in an Individualized
Educational Plan (IEP). See the 2009 -2010 East Longmeadow Student Code of Conduct for
further information.

Suspension
The school principal, or the designee in his/her absence, may suspend a student from school for
specified disciplinary reasons or for other reasons where his/her presence would disrupt the
formal operation of the s chool. Such suspension shall not be for more than ten school days.
Whenever a student is suspended his/her parent is to be notified stating the specific reason and
duration of the suspension.

DISMISSAL

Changes in Dismissal
Any change to the ordinary dismissal for your child must be sent to the office in writing. In an
attempt to keep classroom interruptions to a minimum, we cannot be responsible  for notifying

13




individual students of changes to dismissal procedures . Please arrange any dismissal changes
with your child in the morning. If your child does not ride the bus, we ask that you please pick

your child up in car line. Dismissal from the office after 2:00PM and before 2:30PM is discouraged
unless an emergency a rises since this is often the time when homework and organizational
details are attended to.

Changes in Transportation
No change in transportation will be allowed without written parental permission. This means you
should write the change in transportat ~ ion and bring it to the  school before noon. Naturally it is
best to arrange any dismissal changes with your child in the morning. A parent must give written
permission for a student to ride his/her bike to and from school. Please also remember that
scho ol district policy states that children must ride to and from school in their assigned bus . They
must also get on and off at their assigned bus stops. Requests to ride on any other bus or get off
at a different stop will not be granted.

Early Dismissal
Early dismissal from school is granted only upon written parental request specifying the time,
date, and who is picking up the child. Come to the school office and we will call your child
upon arrival. Please do not go directly to the classroom as frequent interruptions by parents and
others disrupt the learning process. If for unexpected reasons, you need to see your child during
the school day, please come to the office and we will assist you. If your child is ill and should be
sent home, the nurse or office will notify you, please pick up your child in a timely manner.

DRESS CODE

As per the District Code of Conduct, the following dress code applies:

No exposed undergarments

No low -cut shirts, no pajama pants

No space between shirt and pants

No backless, strapless, or one -shoulder shirts/blouses

No tops with less than one inch straps

No skirts, dresses, and shorts worn shorter that the finger tips when extended at your

sideé.

G. No clothing containing messag  es or pictures alluding to alcohol, illegal substances,
tobacco, éand the |ike

H. Hats or headgear may serve a purpose under specific circumstances. The wearing of
hats/headgear, however, in educational setting such as a classroom, assembly, etc.
is judged a s inappropriate

mmoow>

DROP OFF AND PICK-UP

If you transport your child to school, please enter the school from Somers Road and drop him/her
off between 8:00 and 8:10 a.m. When picking up your child at the end of the school day, please
use the Hampden Road entrance. When using the Hampden Road entr ance please note that
for everyone's safety, there are directional arrows. Please follow the flow of traffic by following

the arrows. Children who are not picked up by 2:35 p.m. will be in the office. Only vehicles

14



authorized to do so may park in the han dicap -designated spaces, please do not violate this
restriction. There is no parking adjacent to the canopy or the cafeteria at any time.

ELECTRONIC DEVICES AND RESTRICTED TOYS

Electronic games (such as Game Boys), PDAs, IPODs and other electronic devic _es are not
allowed in school . These items can be easily lost, stolen or broken and the school will not take
responsibility for these items. This is also true for trading cards such as baseball and Pokémon
cards. The only exception is cell phones (  see ph one use on page 18 ) which must be kept in
backpacks during the academic day; however, the school can not be responsible _if any
electronic devices are  lost, stolen or broken. This includes field trips.

FORGOTITEN ITEMS

I f you have an item to drop off, leave it on the count
childds name on the easel outside the main office. Youl
retrieve the item(s). We do not interrupt instruction at any time except for emergencies

HOME AND SCHOOL COMMUNICATION < .l

Communications
We encourage you to call, email or schedule an appointment regarding questions or comments
about your child or school. Grade level curriculum information is available in the school office or

on the district website at  www.eastlongmeadowma.gov . Please fee | free to call the office (525 -
5490) or send a note whenever you feel the need for information or to share ideas. Please send
a note when there wild|l be a deviation in your childods

affect his/her performance.

If you leave a note or bring a forgotten item to school , pl ease write your chil
easel in the office. The easel is outside the main office door so students will see that their name is

posted. They can get their note or forgotten item from t he office counter at that time. We also

try to email teachers of items that need to be picked up in the office.

Conferences
Parent -teacher conferences are an integral part of the communication between home and
school. Through these conferences, better assessment of each childds progr e:

achieved. Parents may request a conference with a teacher, or teachers, anytime during the
school year. It is important that teachers be able to give you their full attention while discussing
your c¢ hi | dsdRathgs tham dropping in unexpectedly, please contact the teacher to
arrange a convenient time to meet.

Make-Up Work
Students out one day only will receive missed work when they return to school. Parents may
request missed work if the student has been or will be out for more than one day. The work may
be picked up or sent with another student at the end of the day foll owing the request.

Open House and Curriculum Information
Each fall we welcome parents and students to attend our evening
Open House. This time provides an opportunity to meet teachers, visit
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classrooms and tour the building. We appreciate your willingness to make this a social event. If

you need to talk to your childés teacher about a certai
protect your chil Amisforntattonal padket n twill Belsént hgme describing the
grade | evel expectations and specific information for

Visits to School
All parents are welcome to visit school throughout the school year . Our Safe School Policy
requires that all parents and visitors sign in at the office upon entering the building and receive a
v i s i passrtodwear at all times. If you would like to visit a classroom to observe it is district
policy that you make arrangements through the school principal.

Website - www.eastlongmeadow.org/mtview
Our website is kept current by a PTO volunteer. It has very useful information including the school
calendar, monthly menus, grade level curricula, PTO events and flyers, etc. Please use this handy
reference.

INSURANCE

A student accident policy is available to all school children at a nominal fee. Application forms
are sent home at the beginning of each school year.

LOST AND FOUND

Articles that have been found in the school or on school grounds should be turned into the
school office where their owners may claim them. Losses should be reported and the Lost &
Found area checked periodically. Articles of clothing that are left behind will be sent to a

charity after the last day of school.
N
&
Health Policies and Emergency Cards \S

Every effort is made to care for your c-beingwhiles physical,
he/she is in school. Sick and injured children are given emergency care, but the responsibility for
treatment rests with the fami ly.

MEDICAL INFORMATION

We send home a student  Health and Emergency form  the first week of school. This form requests
information as to the place and phone number of the pal
address and telephone number of at least two relatives or close f riends who would be willing to

care for your child, if it is necessary to have this child cared for when you are not at home. Make

sure that the person you indicate as an oOemergency numl
school to pick up your child if  you cannot be reached.

It also requests your permission to secure medical attention for your child in case it is needed

and you are not available. The information on this form is extremely important, and we would

request your cooperation in filling it ou  t and returning it immediately. Parents should contact the

school to update changes.

If your child has a particular health problem, please furnish us with any pertinent information,

which will enable us to make your cone.lWkdeguesaitiagt ust ment t
you call the school nurse throughout the year with any updates or changes.

A. lliness and First Aid

Pupils should not come to school when they are genuinely ill, as they might be
endangering others, and they will more than likely not be able to keep up
with their schedule. If a child becomes sick while at school, attempts will
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be made to contact a paren t or emergency contact to pick up the child. A sick child will

remain in the health room until picked up. Parents must provide transportation; no child will
be allowed to ride the bus or to walk home unaccompanied. Injuries, skin irritations, and so
forth, which arise outside school, should be cared for at home or through the family doctor.
Accidents and injuries that occur during the school day must be reported to the adult in

charge of the class or activity, who will then report them to the school off ice, if necessary.

B. The Administration of Prescribed Medication
The policy for the East Longmeadow Public Schools and a copy of the forms, which must be filled
out by parents or legal guardians and the physician are available from the school nurse. This

applies to all medications, even those available without a prescription.

Physicians and parents should make every effort to adjust any schedule of medication for a

pupil so that medication is given while the child is out of school . The East Longmeado w Public
Schools will cooperate in the administration of medication only when, in doing so, it will help in
keeping the pupil in attendance and will protect the child. In the exceptional case, when a

chronic or emergency condition exists and medication mu st be administered in school during
school hours, the following conditions must be met:
1. There must be on file in the school of attendan
physician.
2. The pupil &8s guardians or parents musteesubmit a

asking that the pupil receive the medication during school hours.

3. The required medication must be kept in a locked cabinet in the school health
room or office and be given by the school nurse or a person designated by the
school nurse. The only except ion is Epi-Pens, which are kept unlocked for easier
accessibility.

4. The medication shall be issued by a pharmacist whose label on the container
shall indicate:

a. The name of the child and the prescribing physician.

b. The name and strength of the medication.

c. The amount of each dose and schedule for administration of the
medication.

C. Administration of Prescription Medications for Field Trips
The Commonwealth of Massachusetts, Executive Office of Health and Human Services, and
the Department of Public Health, has granted registration to the East Longmeadow Public
Schools solely for the delegation of prescription medication during field trips and short term
school events.
The East Longmeadow Public Schools agree to comply with the Department of Public Health
Regulations, 105 C.M.R. 210.005(E)(1)(0), to wit: Every effort shall be made to obtain a nurse or
school staff member trained in prescription medication administration to accompany
students at special school events. When this is not possible, the school nurs e may delegate
prescription medication administration to another responsible adult. Written consent from
the parent or guardian for the named responsible adult to administer the prescription
medication shall be obtained. The school nurse shall instruct t he responsible adult on how to
administer the prescription medication to the child. The responsible adult shall provide
documentation of the administration of the prescription medication consistent with the
Medication Administration Plan.

D. Non-Prescribed Medication

Tylenol (for students in grades 3 - 12), Benadryl , Benadryl cream, and Polysporin ointment are

available in the school nur seds of f pecnessidnoAllothet udent s v
non -prescription medication must be accompanied by a written order from the physician

and written parental permission.
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E. Life Threatening Allergies

There are a number of students at Mountain View with life -threatening allergies. If your child
is in a classroom with a student with a life threatening food a llergy, you will receive a letter at
the start of the year about which foods need to be avoided in that classroom.

If your child has a life threatening food allergy, we need a form from the physician telling

about the allergy and the treatment necessary i n case of exposure. Call the school nurse for

proper forms and further information.

I f you are unsure i f your childds allergy is |Iife thr
as soon as possible. Please keep the school nurse updated on all inf ormation about your

childés allergies.

Please refer to the 2009/2010 East Longmeadow Student Code of Conduct for more information
on health policies.

PARENT/TEACHER ORGANIZATION (PTO) INTRODUCTION

Parent/Teacher Organizations (PTO), by law, are and must be separate organizations from
schools and school districts.

The mission of the Mountain View PTO is to enhance the education of our children, enrich school

spirit and promote a positive, welcoming environment for our students and their families. The

PTO meets once per month during the school year. In addition to meetings, we sponsor monthly
Family Fun Nights, After School activities and enrichment programs throughout the year.

Everything that the PTO sponsors and supports for our students, families and faculty is made
possible through the generous donation of t he time, money and resources of our families. The
PTO is a registered non -profit organization and all donations are tax deductible. 100% of all
money raised goes directly back to the students and the school through the PTO.

We welcome all parents and gu  ardians to attend our meetings and become a part of our
board. The best way to express your concern, ask questions or share your ideas is by attending
one of our meetings! New families are encouraged to jump right in and join our team, as itis a
wonderf ul way to meet new people and do something positive for our students.

All of our officers are available by phone and email. Contact information can be found in the
student directory or on the Mountain View School website.

PHONE USE

Cell Phones
Cell phone use is not allowed during school hours. However, the School Committee does
recognize that some families use cell phones as a safety precaution. Consequently, the district
policy , found in the District Code of Conduct , States in part:
0 St ud e n tpsssessayd carry cell phones or PDAs; however, these units must be
turned off during the academic school day to ensure that disruptions and interference of
the instructional and academic climate of the schoo
Students must keep cell phones in their backpacks during the academic day. For the complete
district cell phone policy please see the District Code of Conduct

Student Phone Use
Students may use the phone for emergency situations only. Permission must be obtained from
the classroom te acher . The classroom teacher will issue a telephone pass to the student and
send them to the office to use the phone.
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RECESS

General Information
Students go outside each day fora 25  -minute play period, either before or after lunch. Unless it
is raining or is extremely cold, all students are expected to take part in outdoor activity. Please
make sure your child is dressed appropriately when the weather gets cold (mittens, hats, snow
pants, and boots). Students may bring play items to schoo | for recess time . Hard balls and bats,
gun-like toys, trading cards, electronic devices, and personal stereos are not allowed.

Peaceful Playground
The Peaceful Playground recess program will be extended from Meadow Brook to Mountain
View beginning int he 2009/2010 school year. As stated at peacefulplaygrounds.com, this
program consi sts of oOpermanent playground activities that

and productive: hopscotch, four square, basketball, and handball are just a few of the near ly

100 activities that can be added. The program is intended to maximize the number of students

involved in physical activity, rather than having them
We i mplemented this program t oactiityand dearsase infutesahé nt sd phys|

bullying during recess.

SCHOOL COUNCIL

The Education Reform Act of 1993 requires that each school establish a school council to

promote shared decision making within the school community. The council is composed of the
principal, elected parents, teachers and community members. Its members as sist the principal
in the identification of the educational needs of the students, review of the budget and the

formulation of a school improvement plan. The make -up of the council encourages diverse
perspectives in the formulation of a consensus plan.

SECURITY

Fire Drills
Fire drills are practiced on a regular basis as required by law and are an important safety
precaution. It is important that when the signal sounds everyone leaves the building by the
designated route as quickly and quietly as possible.

Safe Schools Drill
We practice a whole school safety drill at the beginning of the year. This drill prepares students in
the event of a weather  -related or safety related emergency . A Connect -Ed call will be made
before the end of school on the day of these drills to inform parents of these safety drills.

Safe Schools Policy
Children deserve to learn in an atmosphere that is safe, secure, nurturing, and orderly, free from

drugs, crime and violence. Each school in East Longmeadow has developed a Obuil ding crisis
action plano. This plan provides us with a standardi z
or crisis in the building. Part of our plan provides for making the building as secure as possible

from intruders. All exterior doors are locke dduringtheday . Vi si tors must enter thr ouc
systemd at the main entr anc W@einsistdharal gsitasttetihhe building, he of f i ¢«

including parents and volunteers, must check in at the office and receive a visitor badge. This
badge must be worn at all times. Other security measures include locking classroom doors after
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school, locking the front door at 5:00 PM each day and having a video recorder provide
constant monitoring of our campus.

TRANSPORTATION TO/FROM SCHOOL

Bicycles, Skateboards, Scooters and Roller blades
Skateboards, scooters and roller blades are not allowed on school property.
A parent must give written permission in order for a student to ride his/her
bike to school. Per state law, helmets are require  d. Students who ride
bikes to school should lock them in the  designated racks as soon as they
arrive. The school will not be responsible for bicycles left on school property
both during and after school hours. Children need to follow bicycle safety
rules.

Please share the following safety rules with your child often to ensure
continued safety of all bike riders and walkers.
1. You must not arrive at school before 8:00 am. Parents are requested to help students time
their arrival. Doors will be lock until 8:00 am since there is no supervision until this time.
2. You must always wear a helmet.
3. Go directly home.
4. Do not stop and play with friends or animals on the way home.
5. Know and use bicycle hand signals.
6. Never ride two on a bike.
7. Keep the bicycle under control and in good repair at all times.
8. Look in all directions before walking with your bike across a street.
9. Ride your bike on the sidewalk or right hand side of the street.
10. Stay away from walkers and automobiles.

The principal reserves the right to pro  hibit students from riding bikes if these rules are not
followed.

Buses (as per Code of Conduct)
Students are assigned to a specific bus. Since routes are carefully planned, we cannot honor
requests for a child to take a  bus or get off at a bus stop  other than the one  to which he/she is
assigned.
Students have a right to safe transportation to and from school. Riding a bus is a privilege and
all bus rules must be followed in order to maintain this privilege. The following are safety
guidelines to be shared with your child:
1. Students are assigned to specific bus stops for transportation to and from school.
Students are to be on time at the location *, are to respect the property of homeowners,
are to stand back from the road and should refrain from horseplay while awaiting the
arrival of the bus.
*(Note: Please allow +/ - 10 minutes from designated time of pickup/discharge to actual
time of pickup/discharge.)
2. Students should wait for the bus to come to a complete stop, board the bus promptly
and take a seat toward the rear of the bus (unless otherwise assigned by the driver).
3. Students should always face the front of the bus while seated, talk quietly, keep aisles
free of all objects and refrain from any and all horseplay.
4. Windows are not to be opened without the permission of the driver. Emergency
equipment should only be used upon instruction of the driver.
5. Food and/or beverages are not to be consumed on the bus at any time 8 including field
trips.
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6. Bus drivers give school administrators written notice of any rule infractions by students.
These notices are referred to as Obus tickets.dé6 Th

with the student. Appropriate disciplinary action will be taken and noti fication will be
forwarded to the parent/guardian, and t he transportation office.

7. Only eligible and/or authorized students may ride assigned buses on assigned routes.

8. The form for complaints, questions, or requests for changes in transportatio n are in the

central office.

The school authorities, the bus operators, and the police work closely to ensure safe operations

of all buses. Parental cooperation plays a large part in the success of this phase of the school

program. Ifastudent 6 s actions are dangerous to him/ her or the
riding a bus will be withdrawn. The bus driver is responsible for and has full authority over the

conduct of students while on the bus. Inappropriate conduct will be repor ted to the principal

and parents on a bus ticket . Even one ticket may result in suspension of bus privileges. School

officials are concerned about safety and must enforce rules and appropriate conduct at all

times.

The East Longmeadow Public School specif i ¢ 0 Rul es of Conductdé on buses wil
each rider at the beginning of the school year. Please keep them in a safe place and refer to
them frequently.

Walkers
We strongly suggest that students not walk to and from school alone . Walkers, like bike riders,
must not arrive at school before 8:00 am. Parents are requested to help students time their
arrival. Doors will be lock until 8:00 am since there is no supervision until this time.

VOLUNTEER OPPORTUNITIES

Mountain View School welcomes volunteers in our many activities and

events. Please contact the PTO and express your desire to volunteer.

The laws of confidentiality bind all volunteers who are working in any

capacity in the school setting. Information o btained through

observation or participation in classrooms is completely confidential. The
law also requires frequent volunteers to have a CORI check every three

years. CORI checks must be done by the school system. If you have had one done by other
organizations such as the recreation department you will still need to have one done by the
school system. Chaperones for all field trips must have a CORI check. Please contact the office

for this paperwork.

Thank you for taking the time to review this latidipookchilehd for being an
i ntegr al part of your childds educati on
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